! WORKING WITH CHILDREN AND YOUNG PEOPLE —
nand Taimng~ VOLUNTEERING

Information for Volunteers Completing the
Volunteer Nomination Form

Why complete the Volunteer Nomination Form?

The Education and Training Directorate supports actions which enable students to work
and learn in a safe well organised environment which promotes a positive educational
climate. All persons working with students are required to affirm that they have a
personal history with no incidents, charges or criminal convictions that may preclude
them from working with students. As a volunteer you are not obliged to reveal details
of these events. However, if you do not complete all sections of the Volunteer
Nomination Form the directorate may decline your offer to work with students. The
acceptance of the services of a volunteer and the termination of the arrangement is
entirely within the discretion of the principal.

Do | have to disclose details of my personal history?

Volunteers may work with students when there is a personal history that includes
minor incidents that do not bear any relevance to their work with children and young
people. Minor incidents and individual traffic violations do not need to be revealed. To
decide whether more serious incidents, charges, criminal convictions (including serious
traffic offences), or other matters are relevant, you MUST discuss these with the
principal or an officer from Workforce Management section (Phone: 6205 5000) before
completing this section of the form.

What charges or convictions are relevant?

The Commonwealth Spent Convictions Scheme and the ACT Spent Convictions Act 2000
legislation limit the disclosure of certain offences once the person completes a period
of crime-free behaviour. However, under the ACT Spent Convictions Act 2000, this does
not apply to any person to be appointed, employed or otherwise engaged to instruct,
supervise or work with students. This means the directorate is entitled to request all
information about convictions in relation to all persons working with children and
young people.

Will | be able to work with students if | disclose a conviction?

The disclosing of a conviction may not prevent volunteers from working with students.
Many persons have convictions for minor offences, often having occurred a number of
years in the past, or for minor traffic offences. Convictions relating to more serious
offences will be assessed on a case by case basis but may not necessarily preclude a



person from working with students. Offences that may preclude a person from working
with students include a history of:

drug related offences;

violence related offences; or

serious traffic offences (where the volunteer is required to transport students by
car).

However, as previously mentioned each case will be assessed on an individual basis,
with consideration given to the seriousness of the offence and the time elapsed since
the offence. Volunteers will be afforded the opportunity to discuss disclosed charges
and/or convictions with the principal or officers from Workforce Management.

Persons who have been convicted of the following kinds of offences would only be
accepted as volunteers in exceptional cases:

a sexual offence; or

other offence if the victim was under 18 at the time the offence was committed.

What will happen to information | disclose?

Any information you provide will be treated by the directorate in accordance with our
obligations under the Privacy Act 1988. This information will not be used or disclosed
for any other purpose other than in the assessment of your suitability to work with
children and young people as a volunteer, except in circumstances provided for the
Privacy Act 1988.

The ACT Education and Training Directorate appreciates your assistance in helping us
to ensure, as far as is possible, that schools provide a safe, well organised
environment for students.
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